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The Select Board of the Town of New

Boston invites you to learn about the

opportunity to serve as our new Town

Administrator!

We are looking for a personable, knowledgeable mid-

career local government leader to spend at least 3-5

years in New Boston working with the Select Board to

continue to build community trust and stabilize the

Town’s budget and long-term plans. 

We encourage you to explore our latest Town Reports

and videos of online meetings to learn more about

what’s happening in our town. We look forward to

hearing what you think and getting a chance to meet

you. Thank you for your interest!

OVERVIEW 

~ $7.5M BUDGET~ 6,500 RESIDENTS ~ 60 FTES 43 SQ MILES

The Town of New Boston is located in Hillsborough County, New Hampshire about 15 miles west

of Manchester. New Boston is a rural town of approximately 6,500 residents with a rich history,

gorgeous landscape and an amazing sense of community, not to mention one of the most well

known July 4  celebrations in the state. th

The Piscataquog River winds through New Boston and provides scenic views and plenty of access

to nature through locally conserved lands with hiking trails, rail trails, fishing, and more. 

New Boston has great local resources, such as one of the highest rated school districts in the

state, weekly farmer's markets, access to an array of recreation and cultural activities and more.

ABOUT NEW BOSTON

KEY PRIORITIES

Community engagement and trust. The Town

Administrator will need to be a local and regional leader

in proactive communication; facilitating engagement

from community stakeholders and building trust among

diverse and sometimes differing viewpoints.  

Budget stewardship. The Town Administrator should

have a command of local government finance and be

able to develop a sound budget. Further, the TA should

have the capacity to work with the Select Board in

communicating about the Town’s finances and budget

and ensuring its passage at Town Meeting. 

Economic Development. The Town Administrator will be

tasked with working with the relevant local stakeholders

and community to identify opportunities for smart,

careful development that helps stabilize the tax rate

and budget. 

Photo credits: Town of New Boston

http://newbostonnhta.com/
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NEW BOSTON, NEW HAMPSHIRE |  TOWN ADMINISTRATOR JOB PROFILE

ESSENTIAL FUNCTIONS

As the CAO of an active full service municipal

government, the Town Administrator: 

1. Implements the directives and policies of the

Select Board

2. Organizes, maintains and administers the

personnel files and policies and procedures of the

town. 

3. Supervises town office employees and provides

administrative direction and general supervision to

department heads and staff. 

4. Coordinates the preparation and review of the

operating and capital budgets for recommendation

to the Select Board and Finance Committee,

5. Receives, investigates and responds to citizen

complaints and coordinates with appropriate

departments, boards, or committees to resolve the

issue successfully, or otherwise reports to the

Select Board for direction.

6. Represents the town on federal, state and local

boards and commissions. 

7. Coordinates and evaluates the purchasing process

of the town.  

8. Coordinates and oversees publication of the town

report, as well as the annual warrant.

9. Attends all meetings of the Select Board, providing

background information and recommendations and

coordinates the agenda.

10. Acts as liaison between the Select Board and other

boards, committees, commissions and town

officials. 

11. Acts as IT manager for the town in consultation

with subject matter experts. 

NEXT STEPS AND APPLY

POSITION DETAILS

CANDIDATE QUALIFICATIONS

Degree from an accredited four year college or

university with a concentration/major in public

administration, political science, business

management or closely related field is required,

with a master’s degree preferred. 

Five (5) or more years of experience in the field of

municipal administration at either a director or

Town Administrator/Town Manager level that

demonstrates Knowledge/Ability/Skills successful

for municipal administration. 

We encourage candidates to apply who have a unique

or atypical mix of experience and education that

demonstrates an ability to be successful in the role,

including those with military service. 

The Town Administrator should be a consistent,

personable communicator who can engage and build

trust with stakeholders to set and implement a multi-

year vision for the Town’s goals. 

This position is a fulltime, primarily in-office position.

Town Hall is open M-F 9-4. This position will

periodically require work outside of those hours. The

Town Administrator attends all Select Board meetings

and other meetings as needed. 

The salary range for the Town Administrator is

between $115,000 - $140,000 DOE. 

New Boston offers comprehensive benefits, including

health, dental, vision, retirement, PTO.

There is no residency requirement, but the TA should

live within reasonable commuting distance.

To apply: Visit NewBostonNHTA.com, and fill out the

brief application form with resume, cover letter, and

professional references. 

Timeline: Applications will be reviewed on a rolling basis

beginning on June 13th. New Boston has a preferred

start date of September/October.  

LEARN MORE 

Full job description (pdf)

Town website

Profile website

The Town of New Boston is an Equal Opportunity Employer
Click for a quick overview from your

recruiter and Select Board representative

http://newbostonnhta.com/
https://www.youtube.com/watch?v=5ASmiJkj_UY
http://newbostonnhta.com/
http://newbostonnhta.com/
https://rethinklocal.us/wp-content/uploads/2025/05/TA-Job-Description-2023-1.pdf
https://www.newbostonnh.gov/
http://newbostonnhta.com/

